DEPARTMENT OF THE NAVY

CHIEF INFORMATION OFFICER
1000 NAVY PENTAGON
WASHINGTON DC 20350-1000

23 April 2013

MEMORANDUM FOR ASSISTANT SECRETARIES OF THE NAVY
GENERAL COUNSEL OF THE NAVY
DEPARTMENT OF THE NAVY/ASSISTANT FOR
ADMINISTRATION
DEPUTY UNDER SECRETARIES OF THE NAVY
PRINCIPAL STAFF ASSISTANTS

Subj: DEPARTMENT OF NAVY (DON) SECRETARIAT SPEND PLAN GUIDANCE

Ref: (a) UNSECNAYV memo of 19 Sep 2011, Subj: DON Secretariat Information Technology
Expenditure Approval Authority (ITEAA)
(b) UNSECNAYV memo of 11 Apr 2012, Subj: Information Technology Efficiencies
Impact to Information Technology Support Throughout the DON Secretariat

Department of the Navy (DON) Secretariat organizations are directed to submit all
information technology (IT) procurement requests, regardless of the amount, via the Navy
Information Dominance Approval System (NAV-IDAS). IT procurement requests must be
approved by the designated approval authority prior to expenditure. IT-related supplies are
exempt from this requirement.

Requests for procurement of IT one hundred thousand dollars or more (>$100K) will be
submitted annually as a detailed NAV-IDAS Spend Plan no later than 31 July for the following
fiscal year. Per reference (a), the DON Chief Information Officer is the IT Expenditure Approval
Authority for the Secretariat, and is responsible for approving requests $100K or more. The
NAV-IDAS Spend Plans will be consistent with each organization’s approved IT budget for the
execution year as reflected in Program Budget Information System — Information Technology
(PBIS-IT). However, these Spend Plans will identify specific detail (e.g., make, model, version,
estimated cost, contract vehicle, purpose, etc.) for each IT hardware, software and service for
which approval is requested. If sufficient détail is not provided in the NAV-IDAS Spend Plan,
the procurement request will be disapproved.

Requests for procurement of IT less than one hundred thousand dollars (<$100K) will be
submitted individually via NAV-IDAS (not as a Spend Plan). Per reference (b), the DON
Assistant for Administration (DON/AA) is responsible for approving Secretariat procurement
requests less than $100K. If sufficient detail is not provided in the procurement request, it will be
disapproved.




Subj: DEPARTMENT OF NAVY (DON) SECRETARIAT SPEND PLAN GUIDANCE
Additional information specific to the DON Secretariat is available at:

SADONCIONTEAA_Secretariat. Points of contact are: Mr. Donald Jean (DON CIO), 703-695-
1967, donald.jean @navy.mil; Mr. Russell Smith (DON/AA), 703-614-3273,

Russell.smith2 @navy.mil.

arbdra Hoffman
Department of the Navy
Chief Information Officer (Acting)

Copy to:
DON Deputy CIO (Navy)
DON Deputy CIO (Marine Corps)




